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 August 2014 

 

 

Dear Families: 

 

I hope everyone is enjoying the summer months.  I want to welcome you all to the 

2014-2015 school year.  I’m excited to begin the new year and introduce all of our 

families to the positive changes we have made.   

 

Please be sure to carefully read the contents of this handbook.  It will serve as your 

guide for all of our policies and procedures, and will be an invaluable reference for 

you throughout the year.  An acknowledgment form is included in your welcome 

packet.  Every family must sign and return this page either via snail mail or in 

person, by August 25
th
 at the latest, (we must have a hard copy on file.)  By signing 

this form, you are agreeing to abide by all policies and procedures contained 

herein. 

 

You will want to pay particular attention to the sections regarding social media and 

health and safety.  We will always strive to be ever vigilant when it comes to the 

privacy, health and safety of our children and their families.  Some policies may 

present an inconvenience, but are in the best interest of the entire community. 

 

Regarding health and safety, it is incumbent upon us to follow the prescribed 

regulations and procedures as outlined by The Department of Health, The CDC and 

DPW.  Many other policies and procedures are also in accordance with Keystone 

Stars Quality Assurance standards.   

 

As always, should you have any questions or concerns regarding the information 

contained in this handbook, please contact me.  I can be reached at 

jsiegel@ohev.org or 215-322-9583 ext. 21. 

 

I am looking forward to an amazing year and want to once again, welcome 

everyone! 

 

Warmest regards, 
 

Jacky 
 
Jacquelyn Siegel 

Early Learning Center Director 

 

mailto:jsiegel@ohev.org


Vision Statement  
  
At Ohev Shalom Early Learning Center, our goal is to provide a learning experience for each 
child in preparation for early success and school readiness as well as enriching each child's 
social, emotional, physical, cognitive, intellectual, and creative abilities, in a safe, warm, 
nurturing environment.  We aim to create passionate, life-long, self-motivated learners in a 
place where children learn by actively participating and where they develop and foster an 
abiding curiosity in the world around them.  We also aim to give children a sense of Jewish self-
identity and create families of Jewish learning. 

  

Mission Statement 
  
We will nurture children to become creative and critical thinkers. 
  
We will develop in each child and family a love of learning and an eagerness to explore the 
world around them. We will provide a developmentally appropriate, experience-based program 
that supports and encourages creativity, independence, and positive social interaction. Each 
day’s activities provide opportunities for hands-on learning and discovery.  We will work to help 
develop each child's innate potential through high self-expectations and to provide the child 
with a nurturing environment in which he/she is consistently followed and trusted as he/she 
develops to his/her highest potential in his/her own time. 
  
Understanding that a quality program is based on trust, we will foster trust between families 
and the school and between children and their caregivers.   
  
We believe that parents are an integral part of the educational process.  In recognition of this 
important role, parent involvement will be actively sought, encouraged and welcomed through 
the Parent-Teacher Organization (PTO) and our Parent School Committee (a subsection of the 
Board of Directors). 
  
Through an emphasis on listening and respecting one another, our children, teachers, and 
parents will build a cohesive community where we can celebrate our differences and value each 
person as a unique individual. 
  
Children will learn through experiences provided by a highly qualified, nurturing, dedicated 
staff.   Teachers will provide a carefully planned and natural environment that is designed with 
the child in mind. 
  
The Ohev Shalom Early Learning Center environment embodies the values of Ohev Shalom of 
Bucks County, which is a Conservative Jewish community.  We will foster a love of Jewish life 
through hands-on experiences in conjunction with the Synagogue community. We will develop 
an appreciation of Jewish holidays, symbols and customs through play and active experiences.  
Shabbat, holidays (chagim) and Jewish values (middot) will be an integral part of the school 
culture.  Children will be given the opportunity to learn Hebrew through singing, playing, 
reading, writing, and tefillah (prayer). 
  



First Days of School 
 

Required Documentation 

  
According to the Department of Public Welfare (DPW), children will be admitted to school only 
if all required documents have been returned to the school office.  This includes, but is not 
limited to: 

 Child Health Assessment with an updated Immunization Record 
o Required 1x a year for children over 24 months and 2x a year for under 

24 months of age 

 Emergency Contact/Parental Consent Form 
o Must be re-signed and updated mid-year 

 Financial Agreement 
o Must be re-signed and updated mid-year 

 Nondiscrimination in Services Form 

 Parental Agreement/Contract/Permission Form 

 Handbook Acknowledgement Form (end of book) 
 

Classroom Orientation 
School begins September 2, 2014 
  
Prior to the first day of school, your child’s teacher will invite you to the open house on 
Thursday, August 28 between 9:00 am and 12:00 noon.  This will provide you and your child 
with the opportunity to meet the teachers and become familiar with the school       
surroundings.  You will be asked to bring some items to school during this visit: 
  
 1.  Complete change of clothing, (including socks and underwear- all labeled) 
 2.  Labeled shoe box or plastic container to store clothing 
 3.  Two boxes of tissues 
 4.  A smock (can be purchased through school—please see flyer)  
 5.  2 photographs of your child 
 6.  1 photograph of your family 
 7.  Book bag large enough to carry “projects” home but easy enough to be   
 carried, opened and closed by the child 
 8. For non-toilet-trained children: one large package of diapers and baby wipes  
  
Please ask any questions that you may have and share any important information about your 
child during the open house or the preceding telephone call. Make the teachers and the office 
aware of any medical conditions or allergies that your child has. The teachers will let you know 
about class schedules and plans for the school year.  Our goal is to work together with our 
families for the benefit of the children. 

Health  
 

Sick Policy 
Young children have frequent colds and other viral illnesses.  To prevent the increased 
frequency and spread of these illnesses we ask that you read the following guidelines carefully.  
Please keep in mind that the first 24 to 48 hours is when the disease is most infectious.  



Symptoms may be milder at that time but the chance of infecting others is greater. 
  
Please Do Not bring your child to school if he/she has any of the following symptoms: 
 1.  A fever of 100° or higher—children must be fever-free for 24 hours (with no 
 fever-reducing medicines) to return to school  
 2.  Loose watery stools, more than 2x in a 24-hour period 
 3.  A deep persistent cough that has not been checked by a health care professional (we 
can ask for a Dr.’s note) 
 4.  Conjunctivitis or pink eye that has not been treated for at least 24 hours 
 5.  Any illness that is contagious requires a doctor’s note to return to school 
 6.  Nits/Lice in the hair.  Please see the Head Lice section. 
  
A doctor’s note is required for re-entry into the school.  If a child has had ringworm, pinworm, 
scarlet fever, strep throat, conjunctivitis, whooping cough, Coxsackie's (hand, foot, mouth) 
virus, chicken pox, or 2 days of diarrhea with other symptoms present. We may require a 
doctor’s note in other cases as well.  At all times, please use your best judgment in determining 
whether or not your child is well enough to be in school and participate in regular school 
activities.     
 
If the CDC and/or Dept. of Health declares that there is an outbreak of influenza, the 
following policies will be in affect: A doctor’s note will be required for your child’s return to 
school if s/he was sent home with any flu-like symptoms; children will have to wait 48 hours 
before returning to school from having a fever and/or other symptoms related to the flu; We 
may alter these requirements as needed. 
  
If anyone in your immediate family, or anyone with whom your child has had contact,   
develops the flu, please notify the school immediately.  If you are ill, or have someone in the car 
who is ill, please do not walk your child into the building, rather call the office for assistance. 
  
It is best to inform your child’s teacher or the office as soon as your child becomes ill.  This can 
alert other parents to notify medical professionals sooner about similar symptoms in their 
children.  It is also essential that the school be informed if your child needs hospitalization. 
  
All children will be required to wash their hands upon entering their classroom. We also request 
that any adult entering the building wash their hands with the hand sanitizers located 
throughout the building or in the bathrooms with soap and running water. 
  
If your child develops a fever during the school day, it is mandatory that s/he be picked up as 
soon as possible. If you are not available, you must send someone else. We do not have the 
availability to keep children with fever. 

 

Head Lice 

 Head lice can happen to anyone anywhere.  Our school is not immune to this common     
problem which is not, as some believe, a sign of being dirty. Children play in close contact with 
each other.  Simply exchanging hats, clothing, brushes, combs, pillows and other personal items 
may result in the transmission of head lice. 
  
In an effort to control the spread of lice, Ohev Shalom has established the following policy: 
 1.  If a child is diagnosed with head lice, s/he will immediately be discreetly removed 



from the rest of the children in the class; the parent or emergency contact, will be notified 
immediately, and the child will be sent home for treatment.   
 2.  We strongly recommend that all family members of the affected child be examined 
and, if infested, treated simultaneously. 
 3.  A note will be sent home to the parents of the classmates notifying them of the 
existence of lice in the classroom.  Instructions on examination for lice will be provided. 
 4.  A no-nit policy will be strictly enforced.  Any child diagnosed with head lice may not 
return to school unless the scalp is completely nit-free. 
  
When the child returns to school after treatment, the child will be examined by a qualified staff 
member.  If nits or lice are found, the child will be sent home for completion of treatment and 
nit removal.  These measures are to be taken for the protection of all of our children and staff.  
Please show consideration for others by informing the school if head lice is occurring in your 
family. 
 

Vaccinations 

  
Pennsylvania, like most states, allows parents to opt out of the vaccine requirements on 
religious or medical grounds (a note is required). However, if a communicable disease outbreak 
occurs, an unvaccinated child will be removed from school until he or she is cleared by a doctor 
or the contagious period has elapsed.  

 

Medication 

  
Medication can be administered at school only if it is accompanied by a doctor’s note and 
provided in its original container with a prescription indicating the dose and frequency.  Parents 
must sign the medication log in the office for medication of ANY type to be administered—
including diaper rash creams, sunscreen & any over the counter medications. 
  
Please inform the office and your child’s teacher if your child is taking any medication,   
including but not limited to Tylenol, pain relievers and antibiotics.  
  

Allergies 

  
We are an allergy-aware school.  With the understanding that children have different allergies 
to many foods, we will work with parents to provide as safe an environment as we can.  If your 
child has any type of allergy, or food issues, you are required to have your child’s doctor fill out 
an Allergy Action Plan available from the office.  An allergy plan will enable us to take 
appropriate action when necessary.  The names of all children with allergies will be posted on a 
list in every classroom so that all teachers are aware of the allergy.   
  
We take your child’s allergy seriously.  You are also responsible for providing Benadryl and an 
Epi-pen for each room that your child is in, as well as one for the office.  The medicines must be 
clearly labeled, in the original container, with your child’s name and dosage.   
  
In addition, each child with a food allergy will have a snack box in his/her room with food for 
that child only.  You will be responsible for filling this box and the teacher will notify you when 
it is running low.  We are not responsible for providing allergy-free snacks for your child.  If your 



child has an air-borne food allergy, as indicated by the physician, we will provide other children 
in the classroom with snacks to help keep your child as safe as possible. 
  
The Director and teachers will work closely with each family to determine how best to handle 
each situation. 
  

In Case of Emergency 

  
Our staff has been trained in first-aid and infant/child CPR.  In the event of a minor injury, we 
will treat your child in the appropriate manner. 
  
In case of an emergency, the school will call 9-1-1 and the child will be taken to the nearest 
hospital.  Your signed emergency form assures that emergency care can be administered.  We 
will call you as soon as possible and you can meet your child and the staff member at the 
hospital.  Please make sure that all of your phone numbers are written legibly and that they are 
always kept up-to-date in the office. 
  
In emergency care, there are often treatment options.  In the unlikely event that we are unable 
to reach you by phone, you should authorize a relative or friend to give    consent to medical 
procedures.  The authorized relative or friend should come to the hospital with a form signed 
by you to authorize treatment.  Please note that hospitals will not consider verbal authorization 
sufficient. 
 
These policies are being put into place to monitor the health and safety of all the children in our 
program. 

Calendar 
  
Before the school year begins, you will receive a copy of the school calendar in your packet.  
Please plan for vacation days, holidays, special programs and conferences.  As the year 
progresses, changes may be made.  We will always do our best to notify you of any changes in a 
timely fashion. 

  

Attendance Policy 

  
Please notify the office via e-mail or call 215-322-9583 if your child will be missing school for 
any period of time including before and after care.  The office will notify your child’s teacher 
and/or before and after care staff. 
  
If you have a prescheduled vacation please notify the office in advance. 
  

Arrival and Dismissal Procedures 
 

Arrival/Drop-Off 
 

The building opens for all children who are not pre-registered for our early care program at 
9:10.  Parents/caregivers can begin escorting their children in at 9:10 AM.  However, children 



cannot be dropped off nor enter the classrooms until 9:15 AM.  Please be respectful of this time 
as teachers are preparing for the day and this preparation time is essential.  Once you enter the 
building, please proceed directly to your child’s classroom and do not congregate in the front 
lobby.  This blocks the passage for other parents to safely enter the building and drop their 
children off. Children may not be walked in by their older siblings without a parent’s guidance. 
 

Please remember that the school day begins at 9:15.  If your child arrives any later than that, 
they will be deprived of an important part of the day.  All classes begin learning by 9:30.  If you 
arrive later than 9:30, you will be required to check in at the office. 
 
If you need assistance upon arrival, (i.e. someone in the car is ill or sleeping) please park your 
car in a parking space, call the school office and a staff member will come assist you. 
  

Pick-Up/Dismissal 
 
Normal Dismissal times are the following: 12:00pm, 1:00pm and 3:15pm.  Not all children are 
dismissed at the same time.  Please be courteous to the other children who are remaining in 
the classroom.  Please do not enter the classroom prior to your child’s designated pick up time.  
Should you need to pick up your child early for any reason, please go directly to the office and 
your child will be brought to you.   
 
If a different person will be picking up your child after school, please notify the office in writing.  
This person should be prepared to show the office a photo ID at dismissal time.  This is for your 
child’s protection.  In case of an emergency, call the school office and give the information 
directly to the office staff. We will forward the message to your child’s teachers. When picking 
up your child, you are responsible for signing the dismissal sheet outside each child’s classroom. 
If someone is not on the emergency list they may not take your child home without a letter in 
writing, even if it is another parent in the school. 
  
It is important that you observe the hours of care which you have specified for your child.  Our 
staff is hired based upon your stated needs.  Should you find that your needs have changed, 
please contact the office to explore how your needs may be able to be accommodated.   
  
If you find yourself running late, please call the school office and notify us.  This will help your 
child who may be concerned and also enable the staff to make the appropriate      
arrangements.  You will be asked to sign your child out with the date and time of your late pick-
up and you will have to pay a late pick up fee at the time you arrive to pick up your child. 
 
Dismissal Policy: We attempt to meet the individual needs of every child.  Our staff follows a 
prescribed policy when such needs are noted, including documentation and parent-teacher 
communication.  There may be times when these individual needs may compromise the safety 
or educational experience of the other students.  When such behaviors call for specific 
intervention or expertise beyond our scope, we reserve the right to require the dismissal of a 
child.  In such cases, tuition for unused time will be refunded. 
  

Parking Procedures 

  
Ohev Shalom provides many parking spaces for your use.  Parking along the curb is         
prohibited, even if you are running late or the weather is bad.  Reminder: the carpool lane out 



front is a NO PARKING zone.  For the safety of all the children, do not leave your car in front of 
the building, unattended.  This includes the time during early care and late care. 
  
The parking lot can be a dangerous place. Remember to drive slowly (under 10mph) and keep 
your eyes on your children. DO NOT USE CELL PHONES WHILE DRIVING IN THE LOT. All children 
should hold an adult’s hand any time they are in a parking lot and will be taught this rule in 
school. Please help us by enforcing it with your child.   
  
Do not leave any child in your car un-attended at any time. Besides the many dangers, there is a 
state law that makes it illegal to do so and, as mandated reporters we are obligated to call the 
police if we see or know of this happening. Please see PA Law (3701.1). 
  
In addition, please be respectful and do not park in handicap spots unless you have a plate or 
tag and do not park in spots reserved for staff members or congregants. 
  

School Closing 

  
It is our policy to try and follow Council Rock School District for school closings and delayed 
openings.  The CRSD # is 756.  Ohev Shalom Early Education Center does have its own school 
closing number for KYW #3167 and we will use that as well.  Please follow our number in case 
there is a difference between Ohev and Council Rock.  We will post any changes to the school 
schedule on the Ohev website www.ohev.org.  You can easily sign up via KYW to have all 
information texted straight to your phone.  We will also post on network television stations. 
  

Safety and Security 
  
Maintaining a safe and secure environment for children and staff is of utmost importance at the 
ELC. 

 

Emergency Action Plan 
We have developed an Emergency Action Plan that is reviewed and updated yearly.  This was 
written in conjunction with local authorities and is available for all families to read.  There is a 
copy in the school office and the abridged version is hanging in each classroom.  Please take the 
time to read and familiarize yourself with these policies. 
  
You can help keep your children safe in the following manner: 
  
1. Do not let anyone in the building you do not know. This includes holding the door for 

someone coming behind you. 
2. If you see someone who looks like they do not belong, please immediately notify the nearest 

staff member. 
3. If you see anything suspicious in the building or on Ohev property, notify the nearest staff 

member. 
4. Notify the office if someone new is picking up your child. Remind that person to bring photo 

ID (driver’s license). 
5. Check in with the school office  
 A.  Any time (other than drop-off or dismissal) you come into the building 
 B.  If you are bringing your child to school late (after 9:30) 



 C. If you are dismissing your child early (before their assigned time) 
6.  Notify the office in writing if your child will have any visitors, including but not limited to 
therapists from the EIU and IU. 

 

Visitors 
  
At the ELC, we are very proud of our programs. Parents are welcome at any time, and families 
are encouraged to be a part of our program, but we ask that you follow a few rules. 
 

The ELC will continue to have an open door policy. If you are here visiting or volunteering, 
please do not proceed directly to a classroom.  This is for safety reasons.  Visitors must sign in 
with the office prior to going to the classroom. All visitors are given "Visitor Tags" which serve 
as an indication that the visitor has entered and followed appropriate protocol.  The office will 
notify that classroom that you are here.  Please understand that unannounced visits are 
extremely disruptive to the social adjustment of the children of the academic program.  When 
your visit is complete, please stop back by the office to sign out. 
 

Communication and Conferences 
  

Electronic Communication  

  
The Early Learning Center is working on solidifying an electronic communication site program 
for this year.  Until then, communication will be via Constant Contact or hardcopy newsletters. 
Please check your e-mail and your children’s backpacks. 
  

FaceBook and Social Media 

  
We are aware that many of our families use social media to formulate relationships. We 
encourage these relationships and Ohev participates on Facebook as well. (Please check out 
Ohev Shalom and Ohev Shalom PTO pages.) However, these sites can be harmful if misused and 
we encourage you to use these sites appropriately. Please see the separate form regarding our 
electronic policies, sign and return to the office. 
  

Conferences 

  
Parent/Teacher Conferences For children in Kindergarten: there will be 2 conferences and 
three report cards.  One conference will be on November 8th; the other in the spring on May 
2nd. There will be no school on the May date. 
For pre-K, there will be 2 conferences as well with 2 assessments, on November 8th and in the 
spring on May 2nd. There will be no school on the May date. 
All other classes (infants, toddlers and preschool) will have one phone conference in the fall and 
then one face-to-face conference with a formal assessment, in the spring on May 2nd. There 
will be no school on the May date. 
  
Should you have concerns about your child that you wish to discuss with the teacher during the 
school year, please send the teacher a note to request a conference.  Drop off and dismissal 
times are not good times for such discussions.  Your child’s teacher will get back to you at her 



earliest convenience. 
 
Conferences vary by the different ages of the students and the information you learn about 
your child will change as they grow. The focus of the toddler conference is on social and 
emotional developments; for the threes it is an increase on the former but also some more 
general knowledge and abilities—however it focuses very little on specific cognitive skills. In 
pre-k and kindergarten there is an increased focus on specific cognitive and motor skills.  
  
You are encouraged to share with the teacher or director any comments, suggestions or 
concerns that you may have.  Stop by, call or e-mail the school office anytime.  
  

Special Information from Home 
  
In the event that a significant change occurs in your home, please inform the teacher and/or 
director as soon as possible.  We will accept your judgment as to the kinds of changes which 
may affect your child’s behavior, security and general well being.  Information with regard to 
family issues and personal lives will be handled confidentially. 
  
Common issues include either or both parents being away from home for any reason for an 
extended time, any major illnesses in the family including accidents, a death of someone dear, 
or a pet, and separation and divorce of parents. 
In separation or divorce situations, both parents will be considered equally entitled to   
information regarding the child unless there is written legal documentation.  All custody 
agreements need to be shared, in writing, with the school office. 

  
In any situation, children will only be released to those listed on the emergency form.  If 
someone is not listed, we will not dismiss your child without a letter in writing. 
  

Items From Home 
Clothing 

  
Pre-School is a messy place!  Please send your child to school wearing durable, washable “play 
clothes.”  We will have children wear smocks, but they do not always prevent stains.  It is 
important that the children develop a sense of independence, so please help them select 
clothing that is free of complicated fastenings.   
  
For the safety of your child, it is required that they wear shoes with rubber soles,  closed toes 
and backs to avoid injury.  Flip-flops and opened back shoes are dangerous and are not allowed.  
Crocs are also not allowed. If your child wears inappropriate shoes, she/he will not be allowed 
to play on the playground. 
  
Please discourage jewelry and fancy hair accessories.  They can become a hazard while the 
children are running around and we cannot be responsible for any items that  become 
misplaced, lost or damaged.   Do not send make-up (real or pretend) into school with your child 
as this creates problems in the classroom. 
  
Children will play outdoors all year round.  Dress your child in appropriate outerwear including 



hats and mittens (attached to jacket), so that he/she is warm & comfortable.  We also suggest 
sending children to school in layers to allow them to be comfortable with the temperatures of 
the classrooms.   
  

**LABEL EVERYTHING** 
  

Toys 

  
Throughout the year, your child will have the opportunity to bring toys and other items from 
home. This may be for rest time, show and share, or for another special reason.  We ask for 
your help in the following ways:   
  
For show-n-share: Please read the newsletter from your child’s teacher about what the theme 
is for the week. Each teacher has different requirements and will discuss this with you at Back-
to-School night. The school policy is to not allow any toys or games that suggest aggression, 
violence or anything harmful. This includes super-hero paraphernalia and all types of play 
weapons. We are certain that you can come up with special items in other categories. If you 
have any questions about this, please talk to us in the office.  
  
For nap time: please read the section on nap time to see what is appropriate to bring in.  Any 
other toys or games should be left in your child’s bag during the day unless the class  teacher 
says otherwise. 
  
Please do not send in any electronics (including DS, cell phones) without first discussing it with 
your child’s teacher and the office. We reserve the right to “ban” any other toys as needed. For 
example, we do not allow SillyBandz in school. You will be informed in writing of similar 
changes. 
Ohev Shalom of Bucks County and all of the Ohev employees cannot be and will not be 
responsible for anything that gets lost or broken while on school property. 

  
**LABEL EVERYTHING** 
  

Nap Time 

  
Nap time practices vary by age of the child.  For our infants, parents will provide crib sheets and 
other crib accessories as needed.  We cannot allow bumpers (for any age) or blankets for 
children under one.  Babies will nap in their own cribs, on their own schedules.  Our toddler 
classes will have nap time from 1:00-3:00 each afternoon.  They will sleep on their own 
individual small cots.  Parents will provide any sleep items they wish to send, from sheets and 
blankets or a mini sleeping bag to a “lovey” from home.  For our preschool students and pre-k 
students, please send in a small sheet or blanket and one small (quiet) toy from home.  Children 
are given the opportunity to rest and recharge. If they choose not to rest, they are given the 
option to engage in quiet activities while others rest.  There is no rest time in Kindergarten. 
Please remember to take home your child’s nap items home regularly, once a week, to wash 
the items. If your child is sick, you should take them home as well. 
  



 

Meals 
 

Kashrut 

  
Since Ohev Shalom is a conservative synagogue where kashrut is strictly observed, all foods 
served or brought into our school must be Kosher.  Acceptable kosher products are labeled with 
the following marks.  This list is not inclusive. Please ask in the office if you have any questions.  
All fresh fruit /vegetables are also acceptable kosher products. 

     
  

Snacks 

  
Our school is making a conscious effort to provide its students with appropriate portions of 
healthy snacks.  Sweet treats are often substituted with snacks like crackers, Cheerios, fruits 
and pretzels.  For snack we will only serve water except on Fridays when the children will 
receive grape juice (diluted for younger children).  By serving healthier snacks, we hope to 
teach and model a healthier lifestyle.  Please support our efforts in the following way: 
  
Every Monday is Fruit Day. Please send in one piece of fresh fruit for a class fruit salad.  
Common contributions are apples, bananas, plums and pears.  Every once in a while a more      
exotic fruit will be appreciated and will provide the children with the opportunity to taste 
something new or different.  Grapes can ONLY be brought into the pre-k and kindergarten 
classes. DO NOT CUT/SLICE ANYTHING AT HOME. 
  
Every Thursday is Veggie Day.  Please send in one vegetable for veggie day.  Each Thursday, 
one family per class will be assigned to send in a dip instead of a vegetable.  Sample selections 
of vegetables include tomatoes, peppers of different colors, celery and green beans.  Dips might 
include fruit yogurts, onion dip or ranch dressing.  Carrots can only be brought into the pre-k 
and kindergarten classes. Unless your child has a food action plan, they cannot have a different 
snack from what is offered. DO NOT CUT /SLICE ANYTHING AT HOME. 
  
Friday is Shabbat Snack and/or Birthday Snack: If your child is the assigned Shabbat Child of 
the week, please refer to the Shabbat section for an explanation of what to bring. 
  
*If your child has special dietary requirements or food allergies, you are expected to provide an 
alternative snack every day, provided it meets the standards of kashrut.  Please discuss your 
child’s individual needs with the teacher and the director. 
  
*If a student in your child’s class has a food allergy or dietary restriction, your child’s teacher 
will let you know which foods are limited.  We ask that you accommodate these restrictions and 
provide acceptable alternatives. 
  
Be sure that all packaged selections are hekshered (marked with a kosher symbol) to indicate 
that they are kosher/dairy or parve and avoid any selections that might be inappropriate for 
specific allergies in your child’s class. 
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Lunches 

  
All food that is sent in for your child’s lunch must be kosher dairy or kosher parve (neither meat 
nor dairy nor shellfish).  This means that no meat of any kind is permitted in your child’s lunch, 
including chicken.  However fish (tuna, salmon) is considered parve and can be sent in.  If you 
do send a meat lunch in to school, we will not be able to serve it and will provide something 
else for your child at a cost of $5 to you. 
  
In order to teach children healthy eating habits, we encourage you to send healthy     options in 
your child’s lunch bag.  Vegetable sticks instead of potato chips, crackers    instead of cookies.  
Other healthy choices include cheese, yogurt, fruit and whole grains.   
  
Lunch Refrigeration can be provided.  In order to have your child’s lunch placed in the fridge, it 
must be in a brown bag labeled with your child’s name and class.  All other lunch bags will be 
kept in your child’s cubby and we suggest you place an ice-pack in the bag as well.  If you want 
to keep food warm or room temperature, we suggest placing it in a thermos or writing a note 
on the bag to let the teachers know.  
  
We cannot heat up any lunches in the microwave (or oven), keep extra food in the classroom 
for your child (unless he has food allergies), or keep extra food in the refrigerator for your child.  
Each day you must send in the food you want your child to eat. If you send in too much, we will 
send home anything unopened. 

Shabbat at Ohev 
 

Shabbat Dress 

  
To instill in children the specialness or holiness (kiddushah) of Shabbat we encourage them to 
dress a little neater on Fridays.  When it is your child’s turn to be Shabbat Star, they will go on 
the Bimah with an adult and all should be dressed accordingly, with clean slacks or skirts, and a 
nice button down shirt, a nice blouse or sweater.  Shoulders must be covered when on the 
bimah. (You can take pictures!)  

 

Tzedakah 

  
Ohev encourages our students to become involved in helping others who are less         
fortunate. We strive to help our children realize, from the youngest age, the mutual,  reciprocal 
rewards that come from being responsible, creative participants and leaders in our society.  
Preschoolers are instilled with the importance of Tzedakah  -  Charity or Righteousness.   On 
Fridays, we encourage you to have your child bring some coins in to put in the Tzedakah box.  
Last year, we raised over $500 for Cook-For-a-Friend and $400 for Cradles to Crayons.  This 
year, the school will choose one or two other   worthy charities that will benefit from the 
money and we will teach the children about these organizations. 

 



 

Shabbat Star 

  
At the beginning of the school year, you will sign your child up for one Shabbat date.  This will 
be a birthday Shabbat and will be held on a date close to your child’s birthday OR half-birthday. 
This is one of the special activities that you and your child can share.  The children look forward 
to their turn with much anticipation and excitement.  They love to share their special day at 
school with their families.  Grandparents, other special friends and relatives are always 
welcome to attend this special day in addition to, or in place of, parents. 
  
After celebrating Shabbat in the classroom, you and your child will have the opportunity to 
participate in our Shabbat program in the sanctuary. 
  
Parents should arrive for Shabbat promptly at 10:30 a.m. (toddler, preschool and pre-k classes) 
or at 1:00 p.m. (Kindergarten and kindergarten Enrichment).  Go directly to your child’s 
classroom and bring the following items: 

Kosher Challah(s) (You may order through the school with at least one week’s notice.) 
Kosher Grape Juice (Kedem is typically available in most supermarkets). 
Kosher Snack (from the provided list or a snack can be ordered from Cramer’s bakery; 

please see Shabbat list attachment) 
A special book to read to the class. Since this will be your child’s Birthday Shabbat, we 

hope that you will consider keeping with the Ohev tradition by donating a new book 
to the class, or making an $18 donation and we will purchase an appropriate book.  

  
Shabbat snacks are a supplement to the challah which is the focus food of our Friday 
celebration.  Some examples for Shabbat snacks are fresh fruit, granola, crackers, soft pretzels 
and Jell-O with whipped cream. 
  

Shabbat Bag 

  
We have a special Shabbat Bag for each class.  Once a year, your child will have the opportunity 
to take the Shabbat bag home and create a Shabbat experience with the whole family.  Inside 
the bag is a wooden Shabbat play kit, 2 Shabbat books and a teddy bear to be enjoyed and 
returned.  There will also be 2 candles and 2 challah rolls for you to keep and use at Shabbat 
that week.  There is also a journal in the bag.  Take the time to have your child draw a picture 
and/or write about their experiences.  The next family will enjoy reading about how Shabbat 
experience was for each family before them.  Please keep in mind that if items are missing 
when you return the bag, you will be asked to pay for replacements. 
  

Children with Individual Needs 
  
Ohev Shalom Early Education Center makes every effort to accommodate children with 
individual needs.  It is our goal to work with parents, therapists and other professionals as a 
team and to provide each child with as much support as possible. 
  
We may ask for verification of medical conditions from your child’s physician as well as a special 
care plan.  If your child has an IEP or IFSP or 504 plan, we require you to    provide a copy to the 
school.  Your child’s teacher and/or the School Director will attend IEP, IFSP and transition 



meetings to provide input and receive valuable information about your child’s educational plan.  
With advanced approval, therapists can be scheduled to work with your child during the school 
day.  They must call the school office to confirm all dates, from regular appointments to once 
only visits.  All of our efforts are in your child’s best interest.  

Toilet Training 
 

At Ohev Shalom we adhere to the latest theories of child development which stress that 
parents and educators should acknowledge and allow for individualized rates of growth and 
accomplishment among children.  This is particularly applicable to the issue of toilet training.  
We consider toilet training to be the same as other learning tasks: Children should not be 
hurried or pressured before they are ready. 
 
When your child is learning to use the toilet, it is cause for celebration.  He is entering the next 
stage of his life and everyone is excited about giving up diapers.  Toilet      training can occur at 
any age and there is no set “right” time that a child should be forced to begin training.   
 
Toilet training does not happen overnight and parents invest many hours teaching the skills 
involved in the entire process.  To consider a child potty trained, he should be able to verbalize 
to a grown-up the need to use the toilet.  He must independently be able to pull his pants 
down, sit on the toilet, wipe, pull up his pants/underpants, flush the toilet and wash his hands.   
  
It is important to keep in mind that a child’s clothing must be conducive to potty training and 
usage.  For example, dress your child in clothes that are easy to pull up and down or are not too 
long where they might fall into the toilet water.  Examples of clothing that do not work would 
include jeans, dresses and clothing with buttons, zippers and snaps. 
  
After your child has had successful toileting experiences at home, you might consider sending 
him to school in underwear.  Send in some extra changes of clothing, just in case, and let your 
child’s teacher know what words your child uses to indicate his needs.  The teacher will 
supervise in the bathroom and provide instructions as needed.   
 
Unfortunately, we cannot do “potty patrol” – meaning we can’t put your child on the toilet 
every 30 minutes (for example) or station a teacher to read books or entertain your child for an 
extended period of time in order to encourage them to use the potty successfully.  This takes an 
adult away from the classroom too often and can also interrupt the learning of the rest of the 
class.  We will ask your child if they have to use the potty no more than once an hour, unless 
your child asks to go in between.   
  
We will encourage your child to wipe on his own by providing step-by-step instructions.  In the 
beginning stages of potty training (2-3-year old), the teacher and assistant will follow-up to 
ensure cleanliness.  By the time your child reaches Pre-K (4-year old class), he should be able to 
wipe on his own.  Of course the teacher will provide verbal assistance when requested.  In the 
case of a messy bowel movement, we will assist your child as needed to ensure cleanliness.  It is 
also important that you teach and reinforce these important personal hygiene skills at home to 
facilitate independence. 
  

  
  

  



  

Birthdays 

  
Birthdays are celebrated at school during the Shabbat closest to your child’s actual birthday OR 
half birthday (for summer birthday children). 
  
As a conservative synagogue preschool, we strongly recommend and request that home 
birthday parties be held either on Sunday or during the week so as not to interfere with 
Shabbat observance.  You are welcome to send birthday invitations to school in cubbies as long 
as every child in the class is invited and the party is not held on Shabbat.  Your child’s teacher 
will check any invitations that go home through the cubbies.  Otherwise, please mail the 
invitations.  Nothing may be placed in the children’s cubbies without   approval from your 
child's teacher and/or the Director. 
  

Pre-School Committee 

  
This standing committee of the Synagogue is open to Synagogue members and meets several 
times a year.  This group helps to develop policies and plans for the Pre-School/Kindergarten 
and Infant Center.  Contact Jodi Stahl at jodistahl1@gmail.com or call the school office at 215-
322-9583 and let us know of your interest in joining these meetings.  Meetings will be as 
needed throughout the year.  

 

The Parent Teacher Organization (PTO) 

The Ohev Shalom Early Learning Center Parent Teacher Organization (PTO) is the fundraising 
branch of the Pre-School. The PTO gives input to the professional leadership as to how raised 
monies are to be spent. It provides a place where parents can meet, feel welcome and develop 
a sense of belonging to the Ohev Shalom family. Getting involved in our PTO gives you the 
chance to impact your child's social and academic growth. To volunteer, or to serve on any 
committee please contact a member of the PTO. 

PTO committees include but are not limited to: holiday events, preschool activities, lunch 
program and fund raising. Make your children feel special by joining us to help.  

Classroom Parents 

 Each class has 2 parents who are special helpers to the teacher & the PTO. Please consider 
volunteering at the beginning for the year. Classroom parents should be able to attend most of 
the PTO meetings. PTO meetings are held once a month, we will alternate between mornings 
and evenings.  

As room parent you are responsible for help with the following: Organizing the collection of 
teacher gifts, Assisting in preparing the classrooms for holiday celebrations, honoring the 
teachers (bulletin boards in hallway or other such method), Helping with telephone calls for 
school closings, meeting announcements, and overall promotion of school programs, etc. 



 

Misc… 

 

Scheduling 

  
As indicated in various communications, classrooms for the 2014- 2015 school year are full or 
near capacity. This includes our early and late care programs.   If you are interested in adding 
your child on a specified day, you must contact the school office at least 48 hours in advance to 
explore this possibility. Student- teacher ratios as well as other factors including staffing 
availability will need to be examined prior to being able to inform you if this service can be 
provided. No guarantees can be made and each situation will need to be reviewed on a case to 
case basis.   Please note that additional fees are attached to this if we can accommodate your 
request.  

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 



Handbook Acknowledgement Form 
  
I have received and read a copy of the Parent Handbook.  I agree to abide by ALL the policies 
and procedures of Ohev Shalom Early Learning Center.  If I have any questions about the 
policies in this handbook, I have listed them below to be discussed with the director. 
  
Please initial for each of these specific sections: 
  
____________________________  ___________________________ 
1st Child’s Name    2nd Child’s Name  
  
____________________________  ___________________________ 
3rd Child’s Name    Date 
  
____________________________  ___________________________ 
Parent Name     Parent Signature 
  
____________________________  ___________________________ 
Parent Name     Parent Signature 
  
I have the following questions or concerns to discuss with the Director.  Please call me at your 
earliest convenience. 
  
 


